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Rules and Guidelines 



Rules - Event Officials  

• 15.1 Certain event officials are named in the Rules – Organiser/Co-
ordinator, Planner and Controller. Other event officials include Safety 
Officer, Mapper, Map Advisor and IOF Event Advisor. 

 

• 15.2 See Appendix C: Event officials, for full details of the training and 
experience requirements. 



Rules - Event Officials 

• 15.3 The Co-ordinator (if appointed), Organiser, Planner and 
Controller of an event must each be a member of British 
Orienteering. They must be appointed in accordance with the 
requirements contained in Appendix C: Event officials. 

 

• 15.4 The Co-ordinator is responsible, in accordance with the Rules, 
for the co-ordination of all aspects of a multi-day orienteering event.  



Rules – Appendix C – Level A Event Officials 
(which sets out the experience level advised) 

•Organiser 

•Planner 

•Controller 



Rules – 17.13 Level A Event Summary of Requirements 
Event Officials 

• A Co-ordinator should be appointed if the event is staged over more 
than one day.  

 

Competition Rule A to H 
•  4.1.1 Co-ordinator: to be appointed by the Organising Body, 

confirmed by the relevant Association and approved by Events and 
Competitions Committee 

 
 



Paragraph 6 of the Partnership Agreement 
 

  

• The Organising body shall appoint a Co-ordinator for the event who 
shall be the principle contact for British orienteering in respect of all 
aspects of the event  



What are the Co-ordinator’s Role 
and Responsibilities? 
 



What are Coordinator’s Role & Duties? 

• 15.5 The Organiser is responsible for all organisational aspects up to 
the point where a competitor starts their race and from when they 
finish. Examples 

• 15.6 The Planner is responsible for the planning aspects of an event 
from when a competitor starts their race to when they finish their 
race. Examples 

• 15.9 The Controller is responsible for ensuring that the Co-ordinator, 
Organiser and Planner stage the event fairly and safely, in accordance 
with the Rules 



Coordinator’s Duties 



Golden Rule 
Surround yourself with a good team 



Katy Dyer 



Howard Thomas 
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Rules – 17.13 Level A Event Summary of Requirements 

• Administration 

• Safety 

• Event Officials 

• Publicity 

• Terrain 

• Map 

• Format, courses, classes & eligibility 

• Event facilities & systems 

• Prize giving 

• Results, ranking and league 



Event Coordinator Role BOC 2015 

•See handout 2 



What did I do – Part 1? 

• Appointment and Communications 

• Tasks before the event: 
• Areas 

• Officials 

• Support 

• Publicity, flyers, web and event bulletins 

• Partnership Agreement 

• Budget plus more 

• Tenders and traders 

• TrailO 

• Miscellaneous 

 



What did I do – Part 2? 

 

 

• Tasks during the event: 
• Set-up 

• Assistance and support 

• Part of crisis team 

• Appointed On Site Emergency Coordinator 

• Liaison with media and photographers 

• Tasks after the event: 
• Thanks 

• Debrief meetings and reports 

• Brief BOC16 coordinator 

• Press articles 

• Attend Major Events Conference 

 
 

 



Summary and lessons  
• Have a clear vision of what you want to achieve 

• Get a good team together 

• Set out agreed time frames and make sure things happen 

• Provide support, moral, technical and physical as necessary 

• Set up good communications whether written, team or individual 

• Remain positive throughout 

 



Last Minute Issues 
Security 



Visuals 



Management Team 
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Day 1 Organiser, Planner 

Day 2 Organiser, Planner 

Equipment and Entries 

Land Access 

Safety Officer 

Finance 

Mapping Officer 

Publicity & website 



Coordinator’s Other Contacts 
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British Orienteering Major Events Manager 

Security Contractor 



Day Organisers 
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Planner & Controller 

Enquiries Team 

Start Team 

Finish Team 

Car Park Team 

Road Crossing Team 

Portaloo Contractor 

Commentary and PA Contractors 



Equipment & Entries Officer 
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Marquee contractor 

Infrastructure contractor 

Entries/results contractor 



Event Flyer 





Final Details 



Assembly Layout 



Relay 
Arena 
Layout 



Relay 
Start 
and 
Finish 



Long Main Start and Finish 
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Questions 


